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Data Subject-Access to Health Records Application

	[image: image1.jpg]Surname 

Previous Surname (if applicable)

[image: image2.jpg] 

First Name (s) 





Contact Tel. No. 

Is this your first application? 
Yes / No

If you answered No – when did you last apply? 

Day

Month
            
Year.
	Date of Birth (DD/MM/YY) 


 NHS Number 

Address  



 

Post Code 

Previous address if applicable  ----------------------------------



	Access request

Type of Request: 

Please tick the relevant box.  Tick ‘View Health Records/Read Only’ to view your health records.  If you require a full copy of your health records, please tick ‘Full copy of Health Records’.

View Health Records/Read Only  □                   Full copy of Health Records   □      
Please provide as much information as possible and specify if you only require a particular part of your health record.  Please use another blank sheet if necessary.

Third party disclosure

I hereby give my permission for you to provide a copy of my health records to my authorised representative. 

Name of Representative: 

Tel No



Address



                                                                      Post Code 

	Please read the notes on the back of this form.  

I have read this form and authorise a subject access request to be carried out.  
	Your Signature:


Date: 

	APPLICATION FOR SUBJECT ACCESS REQUEST (ACCESS TO HEALTH RECORDS)

Data Protection legislation such as the General Data Protection Regulation (GDPR), allows you to find out what information about you is held on computer and in certain manual records.  This is known as “right of subject access”.  It applies to your health records.

You should be aware that in certain circumstances your right to see some details in your health records might be limited in your own interest or for other reasons, this will always be in accordance with the GDPR/Data Protection Act.  

Any information you have supplied in making this request will be treated in confidence.  It will only be used for the purpose of carrying out the search for your information The Trust is only responsible for providing information, which is held by us.  You do not need to give a reason to access your health records.

To apply for access to your own records, please:

· Complete the form on the other side of this page.

· Provide proof of identification for example copy of passport or driving license. 

· Provide as much information as possible to help us to identify which records you would like to see.

· Ensure that all information provided is accurate and up to date.

· Understand that in most cases, unless a request is complex, the Trust has one month in which to respond to your request.

· Be aware that if access has recently been given, access may not be given again without a charge, until a reasonable time interval has passed.  A reasonable fee will be based on the administrative costs. 
There is no minimum age for applications.  Children can apply for their own records provided they are capable of understanding the nature of the request. 

A parent or guardian can only apply on a child’s behalf if (a) the child has given consent (b) the child is too young to have the understanding or does not have the capacity to make the request.  Please note that a parent does not have a legal right of access to their child’s health records in every circumstance.
Providing access to records of the deceased

The Access to Health Records Act provides a criteria for certain individuals to have access, (they have an absolute right) these include:  

· personal representative 

· an executor 

· or someone who has a claim resulting from the death (this could be a relative or another person) 

If you want us to release information to someone other than yourself (e.g. a solicitor, insurance company or relative) please complete the relevant section of the form.

Complaints about any aspect of an application to obtain access to health records should be discussed firstly, with the Trust.  If this avenue is unsuccessful a complaint can be made to the Information Commissioner, at Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF.  Tel  0303 123 1113 or https://ico.org.uk/ 



Return this form to: Health Records, Barnet, Enfield and Haringey Mental Health NHS Trust, Medical Records Office, P2, St Ann's Hospital site, St Ann's Road, London N15 3TH .	Or Email:  � HYPERLINK "mailto:beh-tr.records@nhs.net" �beh-tr.records@nhs.net� 
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